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                                                           Key Release Form
Key Release Agreement
I, ....................................................., hereby authorise Oak Lodge Retreats to hold a key to my home, located at ...........................................................................................................................................................................
Security of Keys
Oak Lodge Retreats is committed to ensuring the safety and security of your key(s). We employ secure tagging, coding, and storage practices to protect against loss or theft. After the agreed service period, your key(s) will be retained in secure storage until you arrange for their return. Keys will be returned at a time that is convenient for you.
Key Return Options
Please select one of the following options for the return of your key(s):
· I would like Oak Lodge Retreats to retain my key(s) for future convenience and use. □
· I would like Oak Lodge Retreats to return my key(s) no later than three days after my return. □
Important: We do not agree to leave your house key on a counter in your home during our last visit, as unforeseen return delays may result in your home and pets being unsupervised. The safety of your home and pets is our highest priority while you are away. This policy is in place to provide peace of mind for both Oak Lodge Retreats and the Client should your return be delayed.
Returning Your Key(s)
There is no charge for returning your house key. However, keys will only be returned directly to the Client or the Client’s designated representative. (Upon request, if the Client is unavailable, Client authorises ...................................................................................... to accept the key.)
If you would like us to return your house key after you have arrived home, you will be asked to sign below to confirm that your key has been returned.
Signature:  ___________________________________	Date:  _____________________
Print Name: __________________________________
Unless Oak Lodge Retreats has been authorised to retain your key(s), a new Key Release Form must be completed and signed for each service period that requires access to your property.
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